Draft Invoice Requirements:
\What You Need to Know CTeweA

Il Draft Invoice Requirements:

For all Work, the Contractor shall submit a draft invoice to the Contract Administrator:

.1 at the invoice meeting held on or before the 7th Calendar Day after the end of the Invoice Period (or the next Working Day
following such date if such date is not a Working Day) to which the Proper Invoice relates; or

.2 on or before the 7th Calendar Day after the end of the Invoice Period (or the next Working Day following such date if such date
is not a Working Day) to which the Proper Invoice relates, in such form of written or electronic communication as agreed to by the
parties.

If the Contractor submits the draft invoice in accordance with GC 5.3.3.1, then the Contract Administrator, the Owner and the
Contractor shall review such draft invoice at such meeting or, if the Contractor submits the draft invoice in accordance with GC
5.3.3.2, then the Contractor Administrator and the Owner shall review such draft invoice and, prior to the 14th Calendar Day after
the end of such Invoice Period, the Owner and the Contract Administrator may provide the Contractor with suggested revisions to
the draft invoice based upon the progress of the Work, the Contract Administrator's or Owner Representative's, as applicable,
Estimate of Units and other relevant considerations. The draft invoice shall be submitted in the same format (and with the same
content) as the Proper Invoice.

On the 14th Calendar Day after the end of the Invoice Period to which the Proper Invoice relates, the Contractor shall give a Proper
Invoice to the Owner.

Il Proper Invoice Requirements:

The Proper Invoice shall be in a form similar to Form 1 of Schedule G — Sample Proper Invoice and shall, to the extent
applicable:

.1 Include the following information, to the extent such information is not included in any schedule of values:

1  The Contractor's name, telephone number, mailing address, and contact information of the Contractor Project
Manager;

Remittance payment information;

Proper Invoice number;

The date of the Proper Invoice and the Invoice Period during which the Work was performed;

The Contract number;

Purchase order number

Contact information of the Owner’s Representative and Contract Administrator;

A description of the Project;

Percentage of Work completed to date;
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s For more information, please contact:

Krisha Ruchlewicz, Manager, Policy & Strategic Initiatives
krisha.ruchlewicz@osweca.org
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Bl proper Invoice Requirements (Continued):
The Proper Invoice shall be in a form similar to Form 1 of Schedule G - Sample Proper Invoice and shall, to the extent
applicable:

10 A description of the Work performed during the Invoice Period and a specific itemization of the Work with quantities
where appropriate including:
(A) the Contract Administrator's or Owner Representative’s, as applicable, Estimate of Units; and
(B) the Contractor’'s Estimate of Units;
11 The total Contract Price and the amount of the Contract Price previously paid;
12 The value of Work and changes in the Work performed to date itemized by Change Order; and
13 The amount payable for the Work and changes in the Work performed during the Invoice Period;

.2 include the schedule of values;

.3 include a detailed description of expenditures under the Cash Allowance and Provisional Allowance;

.4 include Daily Contractor Work Records;

.5 include evidence of compliance with worker’s compensation legislation including a WSIB clearance certificate;

.6 include a statutory declaration using the latest form CCDC 9A - 2018 Statutory Declaration of Progress Payment
Distribution by Contractor, confirming that all accounts of the Contractor have been paid in full up to and including the latest
progress payment received.

I \What do you need to know about Draft Invoices?
There is nothing in the Construction Act which contemplates any draft of a proper invoice. However, many owners are inserting
these into their contracts to allow them to comply with the shorter timelines prescribed for the assessment and payment of
invoices while also accommodating the approval processes of their internal bureaucracies. The example above is an example of
these efforts.

It is important to note, this example above does not make approval of a draft any precondition to approval of a proper invoice. This
is wise, given section 6.3 (2) of the Construction Act which says that “a provision in the contract that makes the giving of

a proper invoice conditional on the prior certification of a payment certifier or on the owner's prior approval is of no force and
effect".

The example above has gone as far as an owner can go here in requiring the Contractor submit a draft invoice to the CA. Going any
further, i.e. stipulating that approval of a draft invoice is a precondition to the delivery of a proper invoice, would not be legally
enforceable.

Do not ignore the requirement to submit a draft invoice to the CA; however, understand the prompt payment clock starts
when the Contractor gives a Proper Invoice to the Owner, and the draft invoice is not a precondition to the submission of a Proper
Invoice.
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